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Are you a person with a disability looking for a good job?  
Have you considered work with the Maine State Government?

Did you know that Maine’s State Government employs over 14,000 workers statewide?  State employees work in many different jobs. Some state workers are mechanics, laborers or corrections officers, mental health workers, scientists, and engineers. Computer professionals, clerical workers, accountants and many others also work for the state.

It is an excellent place to look for work since it is committed to fair and consistent treatment of all employees, and those applying for these public jobs. Its human resources professionals and managers seek to develop diversity in the state’s work force, including workers with all types of disabling conditions.

Positions Advertised and Filled By the Bureau of Human Resources
Many State positions that are open are listed on the Bureau of Human Resources web site, at www.maine.gov/bhr.  Here’s how to look for jobs that meet your skills and interests:

· Click on the button on the left titled “State Jobs” 
· When the next page opens, click on the top link under “State Jobs,” which is titled “Open Competitive Jobs” 
· In the table of job listings that opens up, look to the second column from the right entitled “How Opened.” You can choose any listing that has the code OCP (Open Competitive and Promotional). This means anyone may apply.  
· Clicking on the specific job title will give you information on the pay for that job, a description of the position and required job duties, and also application procedures and any required testing procedures.
Bureau of Human Resources staff will review your job application carefully. They will see if your qualifications match those needed for the job. They will give your application a score based on the information you have provided.

Positions Advertised and Filled through ‘Direct Hire’ by other State Agencies

There are other state positions that are called “Direct Hire,” and these positions are filled by the specific state agency in which the job is located. Some agencies will advertise openings on the Bureau of Human Resources web site (http://www.maine.gov/statejobs/directhire/index.htm). Sometimes the hiring agency only lists Direct Hire jobs on its own web site. For example, at the top of the web site for the Department of Transportation (http://www.maine.gov/mdot/), there is a tab marked “Jobs” that you can click on to access a list of direct hire jobs for that department.  
For these jobs, you must fill out a separate “Direct Hire” application and submit that directly to the hiring agency. 
The specific hiring agency (not the Bureau of Human Resources for these “Direct Hire” positions), will review your job application carefully. Its staff will see if your qualifications match those needed for the job. They will give your application a score based on the information you have provided.

Application Forms/Review of Your Completed Application
Your application form is very important. You must send a completed application for each state job you are interested in. Make sure you use the correct application form (“Direct Hire” positions use a different application form than those jobs being filled by the Bureau of Human Resources).
The State of Maine Employment Application will ask you whether you have a disability (that meets a specific definition that is explained there on the application form), and whether you need any interview accommodations due to a disability.  You may have to take a test for some positions.
When a job is ready to be filled, the names of the top six candidates (according to the application score) are sent to the hiring agency. If you have a disability, and have indicated that you have a disability on the EEO/Affirmative Action tear-off section of the application form, then your name can be added to the list of the top six candidates, allowing you to interview for that position. 
Some people get discouraged when they are seeking employment with a government agency. Sometimes it takes a long time to get an interview for a job. You may have to apply for several jobs before you get an interview or a job offer.
Are you eligible for services from Maine’s Bureau of Rehabilitation Services?
Maine offers job preparation and placement services for individuals with disabilities through two separate agencies:

· Division of Vocational Rehabilitation (DVR); and
· Division for the Blind and Visually Impaired (DBVI)

If you are eligible for these services, counselors working for these two agencies can help you find a job in state government through a “Special Appointment for State Jobs” process. This process can help you get an interview for a job.  In some cases you can choose not to take the tests for a position and still get an interview for that job.  
Ask your rehabilitation counselor about the “Special Appointment for State Jobs” process.  Working with your counselor, review all open jobs to see which jobs match your interests, experience and skills.  The counselor can then use the “Special Appointment for State Jobs” process to place your name on a register or a “certification list” for those jobs (which means that you will receive an invitation for an interview for those positions).
Sources for More Information:
Maine Bureau of Human Resources: 
Burton M. Cross Building, 4th Floor
Mailing Address: #4 State House Station, Augusta, ME  04333-0004
Business Hours:  8:00 am - 5:00 pm, Monday - Friday
Voice:  (207) 624-7761      Fax:  (207) 287-4414      TTY:  888-577-6690
CAREER OPPORTUNITIES IN MAINE STATE GOVERNMENT - http://www.maine.gov/statejobs/
FREQUENTLY ASKED QUESTIONS ABOUT MAINE STATE GOVERNMENT CAREER OPPORTUNITIES -  http://www.maine.gov/statejobs/faqs.htm 
DESCRIPTION OF THE MAINE STATE CIVIL SERVICE SYSTEM – http://www.maine.gov/statejobs/civilsrv.htm
BHR HUMAN RESOURCES POLICY AND PRACTICES MANUAL - http://www.maine.gov/bhr/Policies/3_2.htm
JOB HUNTING IN MAINE: PUTTING THE PIECES TOGETHER 
(includes specific section on Maine State Government Jobs on page 50)

http://www.mainecareercenter.com/job-seekers/Job%20Hunting.pdf
VOCATIONAL REHABILITATION SERVICES: http://www.maine.gov/rehab/
	Augusta (both DBVI & DVR)

45 Commerce Drive
Augusta, ME 04330
623-7944 or 1-800-698-4440 (Voice); 1-888-755-0023 (TTY); 623-7965 (Fax)
	Bangor (both DBVI & DVR)

45 Oak Street Suite 1
Bangor, ME 04401-6514
561-4000 or 1-888-545-8811 (Voice); 561-4003 or 1-800-498-6711 (TTY); 561-4027 (Fax)
	Ellsworth (DBVI staff only)

248 State Street Suite 3A
Ellsworth, ME 04605-1850
664-2300 or 1-800-371-7543 (Voice); 667-1576 (TTY)
667-4789 (Fax)

	Houlton (DVR staff only)

91 Military Street
Houlton, ME 04730
532-5300 or 1-800-691-0033 (Voice); 532-5301 (TTY);532-5309 (Fax)
	Lewiston (both DBVI & DVR)

5 Mollison Way
Lewiston, ME 04240
753-9000 or 1-800-741-2991 (Voice); 753-9067 or 1-877-796-9833 (TTY); 793-9051 (Fax)
	Machias (DVR staff only)

15 Prescott Drive Suite 2
Machias, ME 04654
255-1926 or 1-800-770-7774 (Voice); 1-800-498-6711 (TTY); 255-1925 (Fax)

	Portland (both DBVI & DVR)

185 Lancaster Street
Portland, ME 04101
822-0400 or 1-800-315-1192 (Voice); 822-0412 (TTY) or 1-888-817-7113 (TTY); 879-7553 (Fax)
	Presque Isle (DBVI & DVR)
66 Spruce Street Suite 3
Presque Isle, ME 04769
760-6300 or 1-800-635-0357 (Voice); 760-6312 (TTY);760-6316 (Fax)
	Rockland (both DBVI & DVR)

91 Camden Street, Suite 202
Rockland, ME 04841-0202
596-2600 or 1-877-421-7916 (Voice); 1-888-212-6229 (TTY); 594-1858 (Fax)

	Saco (DVR staff only)

110 Main Street Suite 1106
Saco, ME 04072
286-2600 or 1-800-521-5871 (Voice); 286-2614 or 1-800-492-0670 (TTY); 286-2608 (Fax)
	Skowhegan (DVR staff only)

98 North Avenue, Suite 16
Skowhegan, ME 04976
474-4958 or 1-800-760-1572 (Voice); 474-4907 (TTY); 474-4914 (Fax)
	Bureau of Rehabilitation Services
Central Office

150 State House Station
Augusta 04333-0150
624-5950 or 1-800-698-4440 (Voice); 624-5955 or 1-888-755-0023 (TTY); 624-5980 (Fax)


